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Marsh Gibbon Parish Council

Notice of conclusion of audit
Annual Governance & Accountability Return for the year ended 31 March 2020

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (S1 2015/234)

Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 (S| 2020/404)

Notes
1 The audit of accounts for Marsh Gibbon Parish Council for the year This notice and Sections 1, 2 & 3
ended 31 March 2020 has been completed and the accounts have been of the AGAR must be published
= by 30 November. This must
pUbhshed. inctude publication on the
smaller authority’s website.
The smalier authority must
decide how long to publish the
Notice for; the AGAR and
external auditor report must be
! publicly available for 5 years,
2: The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of Marsh Gibbon
Parish Council on application to:
(a) CQ; o\¢ \)& d AMOD C\ €| lk (a) Insert the name, position and
i D ol lw I\ C/L O\e 5 address of the person to whom
) T \ \O local government electors should
2 apply to inspect the AGAR
el Hely o3&
B
(b) ,(j kA — > DA L{D\A = F {1 (b) Insert the hours during which
% inspection rights may be
exercised
3. Copies will be provided to any person on payment of £ ‘5 (c) for each | () insert a reascnable sum for
copy of the Annual Governance & Accountability Return. copying costs
Announcement made by: (d) e p\ - QJ (8 JLMQ A (d) Insert the name and position of
person placing the notice
Date of announcement: (e) ‘ g MOQ &.d;_o (e) Insert the date of placing of the
notice




Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be returned and additional costs will be incurred.

The authority should receive and note the annual internal audit report if possible before approving the annual
governance statement and the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the externai auditor by email or post (not both) no fater than 30 June 2020.

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

if the external auditor has to review unsolicited information, or receives an incomplete bank recongciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2020.

Completion checklist — ‘No’ answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by the intemal auditor and explanations provided?)

Section 1 For any statement to which the response is ‘no’, has an explanation been published?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been published?

Has the bank reconciliation as at 31 March 2020 been reconciled to Box 8?

SESESE S IsEsS] S 1S

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

&
>

: *Govmnce and Accountability for Smaller Authorities in England — a Practitioners’ Guide fo Proper Practices,
: can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual infernal Audit Report 20118/20

MARSH GIBBON PARISH COUNCIL

This autharity's intemnal auditer, acting independsntly and on the basis of an assessment of risk,
carvied out a selective assessiment of compliance with relevant procedurss and controls 1o be in
operation during the financial year ended 31 March 2020.

The infernal audit for 2019/20 has been carrisd oul in accordance with this authonty's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarnised in this table. Set oul below are the objectives of intemal controd

and alongside are the intemal audit conclusions on whether, in sl significant raspects. the control
ubjeclives were being achieved throughout the financial year lo 2 standard adequate to mest the
needs of this authority.

ntenaicontrol oblectiva

LA Apprapriace ecoountiag fecords have boon copsy xapi hrasgkand the "mmcsa aar. Y

{8, This suthoety complied witk its Fnancat reguistions, piseriends vare supportad by Invoices, i i- ——
_expenditire was sppraved and VAT was spproprizmly accountad for. R /

L i
€. Thiz aulharily assassad the Bgnmosnt risks ko achieving is chjectes and rovicwed fhs adsquacy
of arrangements fo rrEage e { '/

0. I'te precen] or raias requirement segulied ke an adequats budgatany process: againat 55 A
the bucgat wee regusatty mnilomd; and resaves wire appropriats. v’

. Expactad Income eras fully rpcsived, baeed on corrend prur- properly recordad and pmmpm §
tanked; and VAT wes appropriately aenntad for. v

F Peﬂyceshpaynummm property supportad D]I“u!lpl'k all potty cas? expendliure wis g |
approwest and VAT agpropristely secounled or. il <

'G. Selartee 1o ermpioyers and allowancss tr mambers wers paid in acoordance With (his sadl kaity's
. “ppmvaks and PAYE anzs N requ.rermnh “#mra properly sppred.

s
H Agsel and immsiments wrere cosipdels srud iccLsRts Bnd pmpeny raintEned. =
I Periodic snd Yesrend Susnk arcount TECONGHIENONE Wark pserty camied out., NV i S
v’

J. Accoumting .hkmts prepared g the year were prepared on the comact aouo.mhng hasis
| dreceipts and paymaris of Income aad expenditurs), agreed to the cash book, suppocted by an
| adetusts sudil bail fan urcderdyingg records and where sppmpriats debtors Bnd creditors were:

! property reosided. Z . = -

K. T the awhority carlied 3sell o5 cxvript fiunn 2 imited SS30rsnce reyiaw in 201814, t met the 1

exemphicn Grierio and comeoly declered faeif exempt. [ 6% s0ahonty Lad & toied aumancs ; ./
W{Mdm‘o‘my’(y\&k«t rnlcwod‘) g

L The 'vrlhunty has demonstrated that ¢uimg swmmer 2018 it coteecily srovided &w the exercies
of publz igh's 98 raquirad by B Accounts srd Avdit Reg:2ations.

N

M. {Fer locs! councils onlf-}
__Trust funds {fmduding chemtabie; - The ool met ita reepaneiiiiies us a tusios.

Faranymnc! sk wruns Kenlified Dy thia suthortly adoguate contrals existed ;Mauywuxﬂamasmmshmumsded}

Data(s) intemal audit undecakan Mame of person who carrisd aut the inles wl wmadit
[N e B {MER S = W=
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carned outthe Intermal audit ?\‘&M Date ot lae
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

MARSH GIBBON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. We have put in place arrangements for effective financial prepared its accounting statements in accordance

management during the year, and for the preparation of v with the Accounts and Audit Regulations.
the accounting statements.

2. We maintained an adequate system of internal control made proper arrangements and accepted responsibility
including measures designed to prevent and detect fraud v for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. its charge.

3. We took all reasonable steps to assure ourselves has only done what it has the legal power to do and has
that there are no matters of actual or potential complied with Proper Practices in doing so.
non-compliance with laws. regulations and Proper 7

Practices that could have a significant financial effect
on the ability of this autherity to conduct its
business or manags its finances.

4. We provided proper opportunity during the year for during the year gave all persons interested the opportunity to
the exercise of efectors’ rights in accordance with the v inspect and ask questions about this authority’s accounts.
requirements of the Accounts and Audit Regulations.

5. We carmied out an assessment of the risks facing this considered and documented the financial and other risks if
authority and took appropriate steps to manage those / faces and dealt with them properly.

risks, including the introduction of internal controls andfor
external insurance cover where required.

6. We maintained throughout the year an adequate and arranged for a competent person, independent of the financial
effective system of internal audit of the accounting v contrals and procedures, to give an objective view on whether
records and control systems. internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised v responded to matters brought to its attention by internal and
in reports from internal and external audit. external audit.

8. We considered whether any litigation, liabilities or disclosed everything if shouid have about its business activity
commitments, events or fransactions, accurring either during the year including events taking piace after the year
during or after the year-end, have a financial impact on / end if relevant.

this authority and, where appropriate, have included them
in the accounting statements.

. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, inciuding
financial reporting and, if required, independent
examination or audit.

@w

has met all of its respansibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meefing of the authority on: approval was given:

09/06/2020 9\&/

and recorded as minute reference: Chairman

7.2.1 (page 1985) Clerk A \4—9\

Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address

www.marshgibbon-pe.gov.uk
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Section 2 — Accounting Statements 2019/20 for

MARSH GIBBON PARISH COUNCIL

res o nearest

report £0 es. Al figures must
5 /

1. Balances brought Total balances and reserves at the beginning of the year

forward 42 921 45,248\ as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 24,000 24 500/ received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashibook less

14,399 84,689 the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behaif

of all employees. Include gross salaries and wages,
5’71 S 5,91 9 employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 Q| made during the year on the authority’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

30,357 93,645/ book less staff costs (line 4) and loan interest/capital
repaymenis (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 45,248 54,873 equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 45,248 54,872/ noldings and short term investments held as at 31 March —

To agree with bank reconcifiation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 252 475 252 ,905] up of all its fixed assets and long term investments as at
and assets 31 March.

1. Total borrowings The outstanding capital balance as at 31 March of all loans

0 O} from third parties (inciuding PWLB).

11. (For Local Councils Only) Disclosure note The Council, as a body corporale, acts as sole frustee for
re Trust funds (including charitable) and is responsible for managing Trust funds or assets.

5 N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being

presented to the authority for approval
€ A %*J\

09/06/2020

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

09/06/2020

as recorded in minute reference:

7.2.2 (page 1985)

Signed by Chairman of the meeting where the Accounting

Statements were rove;dgwb\‘
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Section 3 — External Auditor Report and Certificate 2019/20
In respect of MARSH GIBBON PARISH COUNCIL - BU0130

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2020; and

e confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None,

3 External auditor certificate 2019/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2020.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature /4“/ Z v ’A > &’t_é} Gt ,,/’ Date 17/10/2020

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2019/20 in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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